
Health and Safety Policy 

 

Statement of Intent  

 

Sutton on the Hill Pre-School believes that the health and safety of children is of               

paramount importance. We make our Pre-School a safe and healthy place for children,             

parents, staff and volunteers.  

 

Aim  

 

We aim to make children, parents and staff aware of health and safety issues and to                

minimise the hazards and risks to enable the children to thrive in a healthy and safe                

environment.  

 

Methods  

 

The member of staff responsible for health and safety is Amanda Atton; she is              

competent to carry out these responsibilities. She has undertaken health and safety            

training and regularly updates her knowledge and understanding.  

 

Risk assessment  

 

Our risk assessment process includes  

● Checking for hazards and risks indoors and outside, and in our activities and             

procedures.  

 

Our assessment covers adults and children  

● Deciding which areas need attention and  

● Developing an action plan which specifies the action required, the timescale for            

action, the person responsible for the action and any funding required.  

 

Insurance cover  

 

We have public liability insurance and employer's liability insurance. The certificate is            

displayed in Sutton on the Hill Pre-School on the notice board.  

 

Awareness Raising  

 

Our induction training for staff, volunteers and committee members includes a clear            

explanation of health and safety issues so that all adults are able to adhere to our policy                 

and understand their shared responsibility for health and safety. The induction covers            

matters of employee well-being, including safe lifting and the storage of potentially            

dangerous substances.  

 

Records are kept of these induction training sessions and new staff and volunteers are              

asked to sign the records to confirm that they have taken part.  

 

Health and safety issues are explained to the parents of new children so that they               

understand the part they play in the daily life of the Pre-School.  

 

As necessary, health and safety training is included in the annual training plans of staff               

and health and safety is discussed regularly at staff meetings.  

 

We have a no smoking policy and a mobile phone policy. 

  



Children are made aware of health and safety issues through discussions, planned            

activities and routines.  

 

Children's Safety  

 

Only persons with an enhanced disclosure from the DBS and are registered with Ofsted              

as child carers have unsupervised access to the children, including helping them with             

toileting.  

 

Adults do not normally supervise children on their own.  

 

All children are supervised by adults at all times.  

 

Whenever children are on the premises at least two adults are present.  

 

A procedure has been put into place for helpers, volunteers, committee members and             

students to read and sign whenever they help in the Pre-School. It states that they are                

not to be left unsupervised, or help with toileting. They are also not allowed to prepare                

the daily snack unless they are qualified to do so.  

 

There is at least one member of staff at the setting daily with a current paediatric first                 

aid qualification. 

 

Security  

 

Parents/carers drop off and collect the children into Pre-School via the front door which              

is manned daily. 

 

Children's arrival and departure are recorded in the register.  

 

The arrival and departure times of adults - staff, volunteers and visitors are recorded in               

the register.  

 

Parents must let Pre-School know at the start of the session if someone else is collecting                

their child and this is recorded in the diary. We will only release children into the care of                  

individuals named by parents, including a passcode given to staff. If due to unforeseen              

circumstances a problem develops during the session time – please phone or text the              

setting phone to inform us of the changes and name of person who will be collecting                

your child. 

 

At the end of every session the children are encouraged to identify their parent/carers              

before being released into their care. 

 

Visitors are asked to show some form of identity before entering the premises and all               

visitors must sign in and out of the visitor's book. 

 

We prevent unauthorised access to the premises by ensuring our gates are secured after              

all children have arrived. Parents are asked to close all doors and gates on departure. A                

member of staff is at the door on point of arrival to ensure only authorised people gain                 

access.  

 

Windows  

 

The windows are above ground floor so children cannot climb through them. They also              
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have locking mechanisms fitted to them to prevent unauthorised access. 

 

Doors  

 

We use foam door stops to prevent children trapping their fingers.  

 

The back door is latched back when in use to prevent the door from closing.  

 

Floors  

 

All surfaces are checked daily to ensure they are clean and not damaged. All spillages               

are dealt with immediately.  

 

The toilet floor is checked throughout the session and mopped when needed; this is              

recorded on our daily checklist.  

 

Toilet  

 

Antibacterial spray and a blue cloth are kept on the high window sill out of children’s                

reach for cleaning the toilet and potties. 

 

Kitchen  

 

Children do not have unsupervised access to the kitchen.  

 

All surfaces are kept clean using an anti-bacterial spray. 

 

There are separate facilities for hand washing and for washing up.  

 

The cleaning materials kept on premises are locked in the Pre-School cupboard on the              

high shelf.  

 

When children take part in cooking activities, they  

● Are supervised at all times.  

● Are kept away from hot surfaces and hot water.  

● Do not have unsupervised access to electrical equipment or sharp implements. 

 

Electrical equipment  

 

All electrical equipment conforms to safety requirements and is checked regularly by pat             

testing.  

 

The electrical meter cupboard is not accessible to the children.  

 

Heaters are properly guarded and the children are taught not to touch them.  

 

Electrical sockets are inaccessible to children.  

 

Storage heaters are checked daily to make sure they are not covered.  

 

The temperature of hot water is controlled to prevent scalds.  

 

Lighting and ventilation is adequate in all areas including storage areas.  
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Storage  

 

All resources and materials which children select are stored away safely. 

 

Outdoor area  

 

Our outdoor area is securely fenced and gated and anyone wishing to enter the premises               

has to do so using two latched gates.  

 

Our outdoor area is checked for safety daily and any harmful debris removed.  

 

Adults and children are alerted to the dangers of poisonous plants.  

 

Equipment is kept clean and dry.  

 

Our sand pit is kept in a shed.  

 

All outdoor activities are supervised at all times.  

 

Hygiene  

 

Our daily routines encourage the children to learn about personal hygiene.  

 

We have a daily cleaning checklist for the Pre-School which includes toilets, sink and              

potties.  

 

We clean resources and equipment as we use it.  

 

We implement good hygiene by:  

● Cleaning tables between activities. 

● Checking toilets regularly. 

● Wearing disposable gloves - as appropriate. 

● Providing sets of clean clothes. 

● Providing tissues and wipes. 

● Washing hands before snack and after visiting the toilet.  

● Liquid soap is available to the children. 

● A changing mat and wipes are available for children in nappies.  

● Parents are asked to provide nappies.  

 

Activities  

 

The daily routine of the Pre-School can be found on the wall at the setting. The activities                 

are photographed and normally displayed at the end of session on our digital photo              

frame. 

  

Before equipment and resources are purchased, we check they are safe for the ages and               

stages of the children.  

 

The layout of play equipment allows adults and children to move safely and freely              

between activities.  

 

All equipment is regularly checked for cleanliness and safety and any dangerous items             

are repaired or discarded.  
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All materials - including paint and glue - are non-toxic.  

 

Sand is clean and suitable for children's play.  

 

Physical play is constantly supervised.  

 

Children are taught to handle and store tools safely and the use of scissors is supervised                

at all times.  

 

Children who are sleeping are checked regularly.  

 

Children learn about health safety and personal hygiene through the activities we            

provide and the routines we follow.  

 

Animals  

 

When animals visit Sutton on the Hill Pre-School, we ensure that children are shown the               

correct way to handle them if appropriate, and children wash hands after touching or              

stroking animals.  

 

First aid  

 

The member of staff responsible for first aid is Jan Parker; she has undertaken              

paediatric first aid training and holds a current certificate. Amanda Atton also holds             

paediatric first aid certification.  

 

● Our first aid kit complies with the Health and Safety Regulations 1981 and             

recommended St John’s Ambulance kit list 

● Is regularly checked by Jan Parker and restocked as necessary.  

● Is kept in the red cupboard at the back of the room.  

● Is kept out of reach of children.  

 

The procedures we follow are:  

● Using disposable gloves.  

● Using water to wash cuts and grazes. 

● Plasters are used with parental consent (registration document).  

 

Our accident sheets: 

● Are kept next to the first aid box.  

● Accidents are recorded by the member of staff who dealt with the accident. 

● All accidents of children and adults are recorded. Records will be kept for 21 years. 

 

Ofsted is notified of any serious injury, disease, or the death of a child or adult.  

 

Any serious injury requiring emergency hospital treatment to a child, parent, volunteer,            

staff or visitor is reported to the local office of the Health and Safety Executive.  
Nottingham Kingsley Dunham Centre, Nicker Hill, Keyworth, Nottingham NG12 5GG          

Fax: 0115 937 7501. 

 

We meet our legal requirements for the safety of our employees by complying with              

RIDDOR (the reporting of serious injury, disease and dangerous occurrences          

regulations). We report to the local office of the Health and Safety executive:  

● Any serious accident to a member of staff requiring emergency hospital treatment. 

● Any dangerous occurrences.  
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We have a separate policy to cover medication for children.  

 

Sickness or Illness  

 

Illnesses that require exclusion from the setting are measles, chicken pox, sickness and             

diarrhoea. (Some notifiable diseases may also carry exclusion). 

 

Ofsted is notified of any notifiable infectious diseases (see list of notifiable diseases             

located on side of red cupboard). 

 

Parents will be notified of any serious illnesses in the setting.  

 

If a child becomes ill during the session, parents will be contacted and the child will be                 

supervised until the parent/carers collects them.  

 

In the event of an outbreak of head lice, a note will be put on the notice board to make                    

parents aware of the problem. Parents of the child concerned will be asked to treat the                

child and staff will advise parents/carers wherever possible.  

 

Safety of Adults  

 

Adults are provided with guidance about the safe storage, movement, lifting and            

erection of large or heavy pieces of equipment.  

 

The absence/sickness of staff and any involvements in accidents are recorded.  

 

Records  

 

In accordance with the National Standards for Day Care we keep records of:  

● Adults authorised to collect children from Pre-School.  

● The names, addresses and telephone numbers of emergency contacts in case of            

children's illness or accident.  

● Who has parental responsibility for the child. 

● Who has legal contact of the child. 

● The allergies, dietary arrangements and illnesses of individual children.  

● The days of attendance of children, staff, volunteers and visitors.  

● Accidents.  

● Incidents.  

 

This policy was updated in July 2015 and March 2017 and January 2018 
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